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06p33OBaTeJleOC YacTHOC YUpPEeKAeHHE AONMOJHHUTEJIBHOI0

npodeccnonaibHOro oopazosanusi «CoBpeMeHHas MIKOJ1a AH3alHA»

«YTBEPXIAIO»

MNOJIOKEHHME

0 IOPSIKE BEIIAYH JOKYMEHTOB 00 00pa30BaHKY, 3aII0JHEHNY, XPAaHEHUH B y4ETE JUILIOMOB,
yIOCTOBEPEHHI YCTaHOBIEHHOIO 00pa3la U CIIPaBoK.

1. O0ue MoJI0KEeHHS.

1.1. Hacrosunee ITonoxxenne o HopsaKe BblIadl JOKyMEHTOB 00 00pa3oBaHHH, 3alI0JIHEHNS,
XpaHeHHs M YUETa JUILUIOMOB U yJIOCTOBEPEHHH yCTaHOBIEHHOro 00pasia 1 CIIpaBoK B
OGpa30BaTebHOM YaCTHOM YUYPEXK/ICHHH JOTIONHUTEILHOTO podeccronansHoro odpasosanus (OUY
JITI0) «CoBpemeHHas 1mKkona Ausaiinay (manee mo texcry — Ilonoxxenne) paspaborano Ha

OCHOBAHHH:

e ®denepansroro 3akona ot 29.12.2012 roga Ne 273-®3 «O6 obpaszoanuu B Poccuiickoi
Oenepannny;

e VYcraBa O6pa3oBaTeIbHOIO YaCTHOTO YUPEXKICHHS JOMOIHUTETBHOIO NMPOodeCCHOHANBHOTO
o6paszopanus (OUY JIT10) «CoBpeMeHHas Ko/1a Au3aifHa» (Jajiee 1Mo TEKCTY —

Yupexnenue)



1.2. Hacrosmee [TonoxeHne peraiaMeHTHPYET:

e [IpaBuna BeIZa49M JOKYMEHTOB 00 00pa30BaHHUH: TUIJIOMa, YAOCTOBEPEHUS
YCTaHOBJIEHHOT'0 00pasna 00 OKOHYaHUH 00ydeHHUs B YUpEKICHHH, CIIPaBKH 00
00y4eHNU B YUpeKICHUH,

e Tpebopanus x hopme, 3aMOTHEHHIO, OPTaHU3AIMH YUETa U XpaHEHHUs OJIaHKOB
JOKyMEHTOB 00 00pa3oBaHHH.

2. Bpigaua NOKyMEHTOB yCTAHOBJIEHHOTO0 00pa3ia 00 OKOHYAHHH
o0y4yeHusi B YupexIaeHHH.

2.1. JIumiuoMsl yCTaHOBJIEHHOTO 00pasiia 06 OKOHYaHHK 00ydYeHHUs B Y UpPeXkKIEHHH BBLIAIOTCS
00y4aromuMcs, OCBOMBIINM 00pa30BaTeIbHbIC IPOTPAMMBI B TIOJIHOM 00BEME H YCIIEITHO
IIPOLIEAIITHM UTOTOBYIO aTTECTAIIHIO.

2.2. YiocToBepeHHs yCTaHOBICHHOTO 00pasiia 00 OKOHYaHHU 00ydeH s B Y UpeKIeHUN
BBIZIAIOTCS 00Y9aroMIMMCs, OCBOMBIIMM 00pa30BaTeIbHbIC POrPAMMEI B IIOJHOM 00BEME U HE
IIPOIIEAIINM HTOTOBYIO aTTECTAITHIO 110 IIPUYKMHE OTKa3a OT UTOTOBOM aTTECTALUH.

2.3. OcHoBaHuEM U1 BBLIAYH JUIUTOMA\yIOCTOBEPEHHS YCTAaHOBIEHHOTO 00pa3lia SByIIeTcs
IIPHKa3 JUPEKTOpa Y UPEKICHHUS O BITYCKE IPYIIIIEL

2.4. B caydae nepeMeHbI IMEHN \(aMITHK CITyIIaTelb IPEJOCTABISIET JOKYMEHT (KOO
JOKyMEHTa) MOATBEPKAAOMIN 3TOT (PaKT 10 JAHS 3aIUTHI ¥ TPUKa3a Ha JOIMYCK K 3alIHTE.
B ciyuae He npenocTaBieHUs JaHHOTO JOKYMEHTA CIIyIIaTelb IOJIyYaeT TOKYMEHT 00
OKOHYaHHM 0Oy9eHHs Ha JaHHBIE U3 JOrOBOpa Ha IJIaTHBIE 00pa3oBaTelbHbIe YCIYTH IpH
IOCTYILJIEHUH B Y UpexKICHHE.

2.5. JlumioM\yI0CTOBEpEHUE YCTAaHOBJICHHOTO 00pasiia BEIIAETCS O JIHIHYIO IOAINUCE
BBIIIYCKHUKY YUPEXACHUS NIPH MPEIBSIBICHAH UM JOKYMEHTa, YIOCTOBEPSIOIIErO JINYHOCTD,
1100 3aKOHHBIM NIPE/ICTABUTENSM Ha OCHOBAHHUH JOKYMEHTOB, YAOCTOBEPSIOMIMX MX JINYHOCTS,
1100 MHOMY JIMIly HA OCHOBAHUH JOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTE, ¥ O)OPMIIEHHOM B
YCTaHOBJIEHHOM MOpsiIKe ToBepeHHOCTH. CPOK BBIIAYM JAMILIIOMA\YI0CTOBEPEHHS COCTABIISIET 10
JIBYX MECSIIEB OT JaThl 3allUTH HTOTOBOM aTTeCTAIIMOHHOMN paboTHI.

2.6. Jlns perucTpaniiy BEIJAaHHBIX AUTUIOMOB\YIOCTOBEPEHHH YCTaHOBIIEHHOTO 00pasiia u
CIIpaBOK B YupexxaeHuH BeneTcad KHura yuéra BbIIaHHBIX TOKYMEHTOB 00 00pa3oBaHuM H
crpaBok 00 00y4yeHuH B YupexIeHHH Ha OyMaXHOM HOCHTEIIE.

2.7. Knnra yyéra BEIIAaHHBIX JOKYMEHTOB 00 00pa30BaHHH U CIIPABOK 00 OOYUYCHHH B
VupexaeHUN CONEPKUT CIEAYIONINE CBSICHHS:

e TOpsIKOBbINA HOMep (Ne 1.11.)

® pErUCTpallMOHHBI HOMEP JOKYMEHTa
e (ammIus, UMs, OTUYECTBO BBITYCKHUKA
e cepus U HOMEp JOKYMEHTa

e Jara BBLAAYM JOKYMEHTa



® TOJIKMCH PYKOBOJMTEIIS OpPTraHU3aIHH
e TIOJIIKCH JIWIA, KOTOPOMY BBIIaH JOKYMEHT\IaTa © HOMEp IMOYTOBOTO OTIIPABIICHHSI
(ecyii TOKYMEHT HaIpaBJieH 4epe3 OnepaTopa MOYTOBOU CITyKOBI)

2.8. HcmpasieHus, NOMyIEHHBIE IpH 3anodHeHny KHury yuéra, 3aBepsioTcs AUPEKTOPOM
VYupexaeHUs ¥ CKPEIUISIOTCS [IEUaThIO Y UpexK IeHHSL.

2.9. Kawura yué€ra nponiHypoBbIBaeTCsI, IPOHYMEPOBBIBAETCS, CKPEILISIETCS MeYaThio
VYupexxaeHus U XpaHUTcs Kak JOKYMEHT CTPOTroif OTYETHOCTH.

2.10. JIummoMel\yJJOCTOBEPEHHS YCTAHOBIEHHOTO 00pasiia, He MoTydeHHbIe
BBIITYCKHAKAMH \CTYIIATENISIMU B TOJ] OKOHUAHUS Y UPEIKACHUS, XPAHIATCS B Y UPEKIESHUH 10 X
BocTpeOOBaHMS.

2.11. TIpu oOHapyxeHIH OIMHOOK, TOMYIIEHHBIX IIPH 3alI0JTHEHHH JUIITIOMA\yI0CTOBEPEHHUS
YCTaHOBJIEHHOTO 00pas3iia, B IO/l OKOHYAaHHUS BBITYCKHUKOM Y UpeKACHUS BBIIAETCS HA HOBOM
OnaHKe B3aMEH UCIIOPYEHHOT0. Briiaua HOBOro AUMIOMa\yJOCTOBEPEHHS YCTaHOBICHHOTO
o0pasia B3aMeH UCTIOPUEHHOTO perucTpupyercs B Kuure yuéra 3a HOBBIM perucTpalliOHHBIM
HoMepoMm. [Ipy 3TOM HaIPOTUB paHee CIeaHHOM 3allUCH PErUCTPAlMOHHOTO HOMepa JeNlaeTcs
MTOMETKa UCIIOPYeH, aHHYJIUPOBaH, BEIJIaH JyOJIUKAT TUILIOMa\yJOCTOBEPEHUS)» C YKa3aHHEM
HOBOTO PETUCTPAIIMOHHOTO HOMEpa JUILTIOMa\yIOCTOBEpEHHUSI, BBIIAHHOTO B3aMEH
HCIIOPUYEHHOTO.

2.12. BoccTaHOBIIEHHE OUILIOMA\YI0CTOBEPEHHUS YCTAHOBIEHHOTO 00pa3iia MPOU3BOAUTCS Ha T
nmauabsie @O, koTophie OBUIH paHee yKa3aHbl B JOTOBope 00 00y4eHUH CIIyIIaTeNs B MOMEHT
€ro MOJANHCAHUS MU TPHKa3a Ha JOIYCK K 3aIlIMTe UTOTOBOH aTTecTallMOHHOH paboThl
(cormacHO yHKT 2.4.).

2.13. Brimaua ny6nmukara qumioMa\ yIOCTOBEPEHUS YCTAHOBIEHHOTO 00pasiia OCyIECTBISETCS
Ha OCHOBaHWMH IHCHEMEHHOT'O 3asIBIE€HUS BHIITYCKHUKA UM €70 3aKOHHOT'O IIPEACTABUTENS:

e [IpH yTpare JOKyMeHTa 00 00pa3oBaHHH B Y UPEKICHUH - C H3TOKEHUEM OOCTOATEIHCTB
yTpaThl JOKyMeHTa 06 06pa3oBaHuy, a TakXKe MPHI0KEHUEM TOKYMEHTOB,
MOATBEPKIAIONIHX (aKT yTpaThl (CIIpaBKK U3 OpraHOB BHYTPEHHUX AET, I0KapHOH
OXpaHbl, 0OBSBICHNS B ra3eTe U IPyTUX);

e IIpHU IOpYE TUILUIOMA\yIOCTOBEPEHHSI YCTaHOBICHHOTO 00pa3iia, IpH 0OHapyKeHUN
OIIMOKH, JTOMYIIEHHON PH 3aM0IHEHNH, - C H3I0KEHHEM 00OCTOATENBCTB H XapakTepa
MOBPEKACHUN, MCKITIOYAIONTNX BO3MOYKHOCTh TATbHEHUINETO HCII0JIb30BaHUS HIIN
yKa3aHHEeM JOMYIICHHBIX OIMHOO0K, ¢ PHUIIOKEHUEM MOBPEXIEHHOTO (MCIIOPYEHHOTO)
CBHCTEIBCTBA, KOTOPOE YHUUYTOXKAETCS B YCTAHOBICHHOM IOPSAKE.

2.14. B ciayyae n3MeHEeHHs HANMEHOBaHUS Y UpeXKIeHUS TyOIuKaT
JUIIOMA\yJIOCTOBEPEHUS BRIIAETCS Y UpekIeHUEM BMECTE ¢ JOKYMEHTOM, IOATBEPKAAIOIINM
H3MCHEHHE HaMMEHOBaHUs Y UpEIKICHUS.

2.15. Pemienue o BbIIa4ye WK OTKa3 B Bbimayue AyOJuKaTa JUIUIOMA\CBUAETEIbCTBA
IIPHHUMAETCS Y UpeXICHUEM B MECSIUHBIN CPOK CO JHS [TOJAa4YH NHCBMEHHOIO 3asBIICHUS.

2.16. IIpu BeIgaue myOnaukaTa Wi oOHapy>KEHUHU OLINOKH JaHHBIE CIIyIIATeNs] COXPAHAIOTCA He
3aBHCHMO OT CMEHBI UMEHH U\IJIU (PaMUIIHH.



3. 3anmosHeHHe 0JIAHKOB JHILJIOMA\yJ0CTOBEpPEHHSI.

3.1. brnanku gumiaoMa\ yAOCTOBEPEHHS YCTaHOBJIECHHOIO 00pasiia 3aroHAI0TCS Ha PYCCKOM
S3BIKE PYKOIIUCHBIM CIIOCOOOM HIAPUKOBO# PYUKOii € TacTOH 4epPHOTO MM CHHETO [[BETOB JIOO
C IIOMOIIIBIO TTpuHTEpa (IpHGTOM YEPHOTO IIBETA).

3.2. Ilpu 3anonHeHuu OaHKa JUIJIOMA\ YIOCTOBEPEHHs yCTaHOBIEHHOr0 00pasna
HEOOXOIMMO YKa3bIBATh CIIEAYIOIINE CBEICHHS

e odunuanbHOEe Ha3BaHUE YUPESKICHUS B IMEHUTEIHHOM MaJeXe, COTNIACHO YCTaBy
Yupexnenus;

e HaUMCHOBAaHHWE ropoja (HaceJIeHHOI'o ITyHKTa), B KOTOPOM HaXOAuTcs Y UpekaIeHHE;

e JlaTa BBIJAYU CBUJIETEIHLCTBA;

e (ammIMs, UMS U OTYECTBO JIUIA, TPOIIEAIET0 MPodecCHOHANBHOE 00yUeHne (TTUTIEeTCS
IIOJIHOCTHIO B MIMEHUTEIHHOM I1aJIeXKe B COOTBETCTBHH C 3aIIACHIO B MACIOPTE UK
3aMEHSIOIIEM €T0 IOKYMEHTE);

e HANMEHOBAaHKE 00pa30BaTEIbHON IPOrpaMMBI;

e CpoK 00y4eHHus 1o oOpa3oBaTeIbHOM MporpamMme;

® HTOTOBbIE OTMETKH MO KaXAOMY y4eOHOMY NpeAMETy MM JUCIUIUIMHE Y4eOHOro IjiaHa
VYupexneHus, ¢ ykazaHueM KomdecTBa yacoB. Ha3Banue kaxnoro yueOHOro npeamera
WM TUCIUILIMHBI 3alIHCHIBAeTCS Ha OTIEJIBHOM CTPOKE ¢ MPOMUCHOH (3ariaBHOM) OyKBEI,
C MIOPSAKOBOI HyMepanuel, B IMEHUTEIHHOM najaexe. OLEeHKH o yueOHBIM IpeaMeTaM
WIN JUCITUILTHHAM IIPOCTABIISIOTCS cloBaMH. IIpu 3TOM BO3MOXKHO COKpallleHUEe CI0Ba B
COOTBETCTBHH C MPABIJIAMHU Pycckoif opdorpaduu (Hanpumep, yA0BIETBOPUTEIHHO -
yIIOBIL). JlomyckaeTcs 3amuch «3aueTy M0 IpeaMeTaM (IUCLUILINHAM).

3.3. B nyOnukare auriomMa\ yIOCTOBEpEHHS YCTAHOBIEHHOTO 00pasiia rmocie GamMuiIng, UMCHH,
0TYECTBA YKa3bIBACTCS TOJl OKOHYAHHUS ¥ MTOJTHOE HAUMEHOBAaHHE TOTO Y UpeXkICHUS, KOTOpOe
OKOHYHJI BBIITYCKHHK, CTABHTCS JaTa BeiAaun AyoOnmkara. Ha Onanke mumimoma\ y0CTOBEpeHHUS
YCTaHOBIIEHHOTO 00pa3iia CrpaBa B BEpXHEM yTJIy CTaBUTCA ITaMIl «Jlyonukar» mubo
IIapUKOBOH PYUKOil YepHOTO I[BETa AeNacTcs 3aluch «/JlyOommKar.

3.4. B mumutome\ yI0CTOBEpEHUH YCTAaHOBJIEHHOTO 00pa3lia 00 OKOHYaHUH Y YpEeXXICHUS
CTaBsSITCS MOJINCH: TUPEKTOpa YupexaeHus U IpecenaTells 3K3aMeHallMOHHOM Komuccun. Bee
HOJMUCH B CBUIETENHCTBO MPOCTABIISIOTCS C MOCIEIYIOMUMHY X paciii(poBKamMy (MHULIHAAEL,
baMuns).

3.5. B cinyyae BpeMEHHOTO OTCYTCTBHS JUPEKTOpa Y UpeXKACHHS TUILIOM\ yIOCTOBEpEHHE
YCTaHOBJICHHOTO 00pa3iia MOIHCHIBACTCS JIUIIOM, HCIOIHSIOIMNM 005S3aHHOCTH JUPEKTOpa
VYupexaeHuns, Ha OCHOBaHWH MpHKa3a Y upexieHus. 1Ipu 3ToM 1epen CIoBOM «IUPEKTOP»
COKpaIllleHHe «1.0.» WIH BepTUKaIbHAs YepTa He JOIIyCKAIOTCs.

3.6. He nomyckaetcs 3aBepeHre OJJaHKOB JUILIIOMA\ YIOCTOBEPEHHSI yCTaHOBJICHHOTO 00pasia
(haxCHMUIHHON TMOIIHCHIO.

3.7. 3amonHeHHBIe OJIAHKK AUTUIOMA\ YIOCTOBEPEHHSI YCTAHOBIEHHOIO 00pa3la CKpEIIsIoTCs
meyatbio Yupexaenus. OTTHCK MeYaTh J0JDKEH OBITh SICHBIM, YETKHUM U JIETKO YUTAEMBIM.

3.8. Biamku mumioma\ yI0CTOBEPEHHS YCTaHOBICHHOTO 00pasiia Mociie X 3aroTHEHHS
JIOJDKHBI OBITH TINATEBHO IPOBEPEHBI HA TOYHOCTh U 06€30IHO0YHOCTE BHECEHHBIX B HETO
3amuceit. He nomyckaroTcst moqIuCTKY, IPOIYCKH CTPOK.



4. Bpizaua cnpaBok 06 o0yueHHH B YUpPeKICHHH 00y4al0MHMCH BBITYCKHBIX IPYIIIL

4.1. Cnpasku 06 00y4eHHH B YUpEeXIEHUH BBIIAIOTCS 00YYaIOIUMCS BBITYCKHBIX TPYIIIL,
OCBOMBIIMM 00pa3oBaTeIbHbIE IPOrPaMMbI HE B IIOTHOM 00BEME, HE JIOMYIIEHHEIM K HTOTOBOM
aTTeCTallMy U (WIK) He MPOIIEAIINM HTOTOBYIO aTTECTaIIHIO.

4.2. CupaBka 06 00y4yeHHH BBLIAETCS 110 JIMYHYIO IOMNUCH 00ydaromeMycs Y upexIeHus Ipy
IPEIbIBICHUH UM JOKYMEHTA, YAOCTOBEPSIOMIETO THYHOCTD, THOO POAUTENSAM (3aKOHHBIM
NPEICTaBUTEINAM) Ha OCHOBAHHMH JJOKYMEHTOB, YOCTOBEPAIOIIIX UX JINYHOCTD, JIHOO HHOMY
JIMIYy Ha OCHOBAHUU JOKYMEHTA, yJOCTOBEPSIOIIET0 JINYHOCTE, U 0)OpMIIEHHOM B
YCTaHOBJICHHOM HOPSIKE JOBEPEHHOCTH.

4.3. Jlns perucTpaiiiy BBIIAHHEIX CIPaBOK B KHUTY yuéTa BHOCHTCS COOTBETCTBYIOMIAS 3aIKCh
B TOM )K€ IOPSIIKE, B KOTOPOM BEAETCS YUET IOKyMEHTOB.

4.4. CpaBku, He TIOJyUeHHBIE BBITYCKHUKAMH B TOJ] OKOHYAHUS Y UpPeXKIEeHHs, XPAHATCS B
VupexneHuu 10 ux BocTpeOOBaHUS.

5. Y4ér u xpanenne 0;1aHKOB JHIJIOMOB\ YA0CTOBEPEHHIl YyCTAHOBJIEHHOr0 06pasna u

Kunru yuéra u 3anucH BbIIaHHBIX JOKYMEHTOB 00 00pa3oBaHNN U CPaBoOK 00 00y4eHumn.

5.1. YupexneHue exerogHo B COOTBETCTBUY C KOIMYECTBOM O0YYAOIIUXCS B BBITYCKHBIX
Ipynax caMOCTOSITEIFHO OIPENENeT KOJIUYECTBO N3rOTABIMBAEMEIX OJIAHKOB JUILIOMOB\
YIOCTOBEPEHHH YCTaHOBJIEHHOr0 00pa3iia 00 OKOHYaHUH Y UpEKICHHUS.

5.2. bnaHKM TUIIOMOB\ yZOCTOBEPEHHH yCTaHOBIEHHOTO 0Opasia, Kuura yuéra xpanarcs B
YCIOBHUSX, MCKIIIOYAIOIIX HECAaHKIIMOHUPOBAHHBINA JOCTYN K HUM: B celidhe, 3aKpHIBAIOIIMMCS Ha
3aMoK. [loMenieHue, rae XxpaHsaTcd OJaHKH JUILIOMOB\ yIOCTOBEPEHHUH YCTAaHOBJIEHHOTO
obpasna, u Kaura ygéra 3akpbeIBaeTCsl Ha 3aMOK.

5.3. Jlupektop YupexIeHus SBISETCS OTBETCTBEHHBIM 3a XpaHEHHe, YU&T | BhIIauy OJIaHKOB
JWIIOMOB\ YIOCTOBEPEHU# yCTaHOBJIEHHOTO 00pa3siia, Ha OCHOBAHUH HAKJIaJHOW IIPUHMMAET
OJaHKH JUILUIOMOB\ YIOCTOBEPEHHIA YCTaHOBICHHOTO 00pasiia, CIICINUT 3a MPAaBUILHOCTEHIO
oopmileHHs OJTAHKOB TUIJIOMOB\ YI0CTOBEPECHHIA.

5.4. bnanky AUIIIOMOB\ yIOCTOBEPEHHI HCIIOPYSHHEIE MTPH 3aII0IHEHHH, IOUIEXKAT CIIUCAHUIO U
YHUYTOXKEHHUIO.
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